
December 10, 2018
Toronto Outdoor Picture Show Job Opportunity
Development Manager

Toronto Outdoor Picture Show (TOPS) is a local not-for-profit organization dedicated to sharing quality outdoor 
cinema with Toronto communities. Incorporated as a not-for-profit organization in January 2015, TOPS stems 
from its signature project, Christie Pits Film Festival (CPFF), Toronto’s largest public outdoor film festival, with 
weekly outdoor film screenings throughout each summer in Christie Pits Park. CPFF is a cornerstone of west-
end Toronto's cultural events calendar and has seen approximately 45,000 patrons over its eight summer history.

Toronto Outdoor Picture Show began to extend its programming mandate beyond its home park in 2016, and 
has since served thousands of audience members in parks across Toronto, from the east side to Etobicoke, 
North York to Fort York. 

As Toronto Outdoor Picture Show prepares for significant operational growth over the coming year, we are are 
hiring for the full-time contract position of:

Development Manager (fundraising)

A new position with Toronto Outdoor Picture Show, the Development Manager will be responsible for generating 
revenue opportunities for the organization in two major areas: sponsorship fundraising and public funding grants. 
Please note that the ideal candidate will be an experienced professional in the areas of sponsorship fundraising 
AND grant fundraising, though this position may be tailored as a part-time position (20 hours/week) for an 
exceptionally qualified candidate in one of those two specific areas who does not seek full-time employment. 
This position reports to and supports TOPS’ Festival Director & Lead Programmer, and will be expected to work 
collaboratively with them.

Job Description:

Sponsor Solicitation and Stewardship (15-25/hours week, fluctuating):

• Lead a comprehensive partner prospecting and sales plan

• Advise on areas of continued growth and improved best practices for TOPS, including evaluation of 
partnership benefits and pricing, and new partnership opportunities

• Create custom partnership packages and client presentations (delivered by email, phone and/or in 
person), leading to confirmed agreements

• Produce accurate partner contracts and ensure timely follow through

• Provide strategic leadership for a portfolio of accounts of varying sizes, for all of TOPS’ properties, 
ensuring that the organization’s financial goals for the year are met

• Ensure that partner priorities are cared for and that excellent service is delivered

• Provide strategic support to the Festival Director & Lead Programmer on her accounts

• Work collaboratively with TOPS’ small team to ensure organizational stability with partners

• Produce welcome packages in late spring and summary reports for all partners after the season’s end

Grant writing (15-20 hours/week, fluctuating):

• Identify and apply for relevant public funding opportunities (Arts Councils, cultural bodies, summer 
employment subsidies, foundations) to contribute to TOPS’ project- and organization-specific fundraising 
goals

• Support other grant applications led by Festival Director & Lead Programmer

• Work on both sponsorship and grant writing will be developed collaboratively though conducted 
individually

http://christiepitsff.com/
http://topictureshow.com/


Start Date: January 2019

Job Qualifications:

• Minimum two years of sponsorship fundraising experience with corporate partners, in an arts and culture 
environment preferred

• Proven track record of successfully delivering client-organization partnerships and meeting fundraising 
targets

• Excellent interpersonal and customer engagement skills

• Excellent organizational skills and attention to detail

• Excellent written and verbal communication skills

• Excellent time management skills and demonstrated experience managing a workload as a self-
motivated independent contractor/consultant 

• Confident and tactful salesperson

• Knowledge of Toronto ad agencies and contacts with corporate decision-makers an asset

• Demonstrated success with public funding grant applications for arts & culture organizations (arts 
councils, Celebrate Ontario, Canada Summer Jobs, etc)

• Available on a flexible schedule, some evenings & weekends required 

• Related post-secondary education is an asset

Terms of this employment:

• This is an Independent Contractor position. The contractor will work remotely at a location of their 
choosing, using their equipment, and managing their time. They are responsible for collecting HST (if 
applicable) and reporting their earnings to the appropriate bodies.

• The position will be paid hourly within the range of $20-25/hour, commensurate with experience. 
Exceptionally qualified candidates may be offered commission on confirmed partnerships beyond 
specific financial targets.

• Average weekly commitment of approximately 35 hours is expected from the start of the contract until 
May 31, 2019, though the independent Contractor may adjust their own schedule week-to-week. The 
contract will continue with part-time hours from June through August, 2019, to manage partner 
relationships.

To apply for this position:

• Please submit a cover letter and resumé as one document by 5pm, Friday, December 28, 2018 to 
Festival Director & Lead Programmer Emily Reid at TOpictureshow@gmail.com. Please indicate in your 
cover letter whether you have ever attended any TOPS events, and why this position is of particular 
interest to you.

• If you were referred to this posting, please indicate your contact’s name.

• Please note that only candidates selected for an interview will be contacted.

• If you require accommodation or a deadline extension to submit your application, please make a request 
to TOpictureshow@gmail.com no later than December 21, 2018.

• TOPS welcomes applications from all qualified candidates, and especially encourages women and 
members of minority groups, including but not limited to LGBTQ+, Indigenous, and people of colour, to 
apply.
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