
April 1, 2019
Toronto Outdoor Picture Show Job Opportunity
Associate, Event Production

Toronto Outdoor Picture Show (TOPS) is a local not-for-profit organization dedicated to sharing quality outdoor 
cinema with Toronto communities. Incorporated as a not-for-profit organization, TOPS stems from its signature 
project, Christie Pits Film Festival (CPFF), Toronto’s largest public outdoor film festival, with weekly outdoor film 
screenings throughout each summer in Christie Pits Park since 2011. 

Toronto Outdoor Picture Show began to extend its programming mandate beyond its home park in 2016, and 
has since served close to 50,000 audience members in parks across Toronto, from the east side to Etobicoke, 
North York to Fort York. In 2019, TOPS will present a summer-long season from June through August.

As Toronto Outdoor Picture Show prepares for significant production growth over the upcoming spring/summer 
season, we are are hiring for three (3) full-time contract positions in the role of:

Associate, Event Production

Toronto Outdoor Picture Show is looking for dynamic and enthusiastic people to join its production team as 
Associates of Event Production. Ideal candidates for this physically-demanding role would combine technical 
skills, attention to detail, and the ability to work with a team with a desire to provide our audiences with the best 
film viewing experience possible. This role will report to the Production Manager, and employees will be 
expected to work collaboratively with each other and to occasionally engage with members of the public.

Responsibilities:

Shall include, but may not be limited to:

• Assist in the transportation of equipment to and from venues

• Assist with loading and unloading of audio-visual equipment

• Assess unique outdoor locations to determine best practices for large-scale audio-visual set-up

• Mitigate environmental factors impacting presentations

• Set-up, networking, and calibration of audio-visual equipment, including large inflatable film screen, 
generators, speakers and speaker stands, mixing boards, projectors, media players, and computers, and 
the proper connections between audio-visual equipment such as media players, sound mixers, and 
projectors

• Pre-screen audio-visual files and apply the correct settings for the best possible presentation, including 
selecting closed captioning for Deaf and hard of hearing audiences

• Assist in the projection of audio-visual content

• Manage the projection of audio-visual content in the event of the absence of the Production Manager or 
team lead

• Trouble-shooting of projection and sound issues

• Set-up and operation of concession and merchandise area

• Management of concession and merchandise inventory at presentations

• Maintenance and cleaning of audio-visual equipment

Job Qualifications:

• Must be able to lift and carry 75 lbs unassisted

• Must be able to work outdoors in the summer weather, which may occationally include temperatures over 
30 degrees.

• A valid Ontario G class driver’s license with clean driving record, preferred. Associates may need to 

http://christiepitsff.com/
http://topictureshow.com/


operate the festival vehicle on occasion. 

• Strong communication skills, and demonstrated team player

• Keen eye for detail and excellent work ethic

• Experience with outdoor event setups and operations is an asset, but not required.

• Experience in the areas of film projection or production is an asset, but not required.

• Related post-secondary education is an asset, but not required.

Contract Term: June – August, 2019

Terms of this employment:

• Ability to work full time (30 hours/week will be the average work week), maintaining flexible work hours, 
including scheduled evenings and weekends. Production dates from June 9 through August 29 are 
Sundays and Thursdays, from late afternoon until late in the evening. Employees will be expected to be 
available on all scheduled production dates and some daytime dates for equipment maintenance. 
Specific exceptions may be made on particular production dates, with advance notice to the Production 
Manager.

• A lieu time policy will be observed to ensure that employees are scheduled and paid in an equitable 
manner that reflects the terms of their contracts.

• The position will be paid bi-weekly at an equivalent rate within the range of $18-22/hour, commensurate 
with experience. 

• TOPS welcomes applications from all qualified candidates, and especially encourages women and 
members of minority groups, including but not limited to LGBTQ+, Indigenous, and people of colour, to 
apply.

• All interested candidates are encouraged to apply, though this position may receive funding from Canada 
Summer Jobs and as such, TOPS may prioritize the employment of people who meet that programme's 
eligibility criteria:

◦ be between 15 and 30 years of age at the start of the employment;

◦ be a Canadian citizen, permanent resident, or person to whom refugee protection has been 
conferred under the Immigration and Refugee Protection Act for the duration of the employment; and,  

◦ have a valid Social Insurance Number at the start of employment and be legally entitled to work 
in Canada in accordance with relevant provincial or territorial legislation and regulations.

To apply for this position:

• Please submit a cover letter and resumé as one document by 5pm, April 30, 2019 to 
Tdorey@topictureshow.com and TOpictureshow@gmail.com with the subject line “Event Production 
position.” Please indicate in your cover letter whether you have ever attended any TOPS events, and 
why this position is of particular interest to you.

• Please indicate whether you have any specific vacation plans or other fixed schedule demands during 
the contract term.

• If you were referred to this posting, please indicate your contact’s name.

• Please note that only candidates selected for an interview will be contacted.

• If you require accommodation or a deadline extension to submit your application, please make a request 
to Tdorey@topictureshow.com no later than April 23, 2019.

mailto:TOpictureshow@gmail.com
mailto:Tdorey@topictureshow.com

